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Three column 

Newspaper Article Directions
After opening this document, save it on your z: drive.  Use a new, special name that you will recognize when you need to open it again.

Highlight the words on the page and delete them.  Before typing your first sentence, type by First Last (your first and last name).  Then tap “Enter” twice and begin your first sentence. 

Tap “Enter” twice when you finish a paragraph and want to start a new paragraph.

As your article gets longer, it will move from the first column to the second column on the page.  A line will appear to divide the space.

This division will appear when your article spreads into the third column.

The spacing is justified, which means the words will be moved by the computer to even the edges of the print.  You will still only space once between words in the sentence.  Space twice between sentences in the paragraph.

Your article should look like this when you finish.

